Atlanta's Finest Staffing
(Please tab to get to next field, Do Not Hit Enter)

Date:

     



Name:

     

Home phone:

     


Address:

     

Cell Phone: 

     

City, State, Zip:

     

Work Phone:  

     

Email:  

     
Position Desired:

     

Salary Requirements:  
     


	Your Computer Skills
Please Use: F = Familiar, P = Proficient, E = Expert or Leave Blank
	
	Your Office Skills
Please Click on  Areas You are Experienced With

	Microsoft Word
   
	Microsoft Excel
   
	
	 FORMCHECKBOX 

Accounts Payable
	 FORMCHECKBOX 

Accounts  Rec 

	MiS  PowerPoint
   
	Microsoft Access
   
	
	 FORMCHECKBOX 

General Ledger
	 FORMCHECKBOX 

Financial Stmts

	QuickBooks
   
	Peachtree
   
	
	 FORMCHECKBOX 

Payroll
	 FORMCHECKBOX 

Bank Recs

	Timberline
   
	Solomon
   
	
	 FORMCHECKBOX 

Budgets
	 FORMCHECKBOX 

Fixed Assets

	MAS90
   
	Great Plains
   
	
	 FORMCHECKBOX 

Receptionist
	 FORMCHECKBOX 

Customer Service

	
	
	
	 FORMCHECKBOX 

#incoiming lines  (   )
	 FORMCHECKBOX 

Typing  (    wpm)


Education
(List highest level only)
	Name of School
	Major
	GPA
	Year Graduated
	Type of Degree

	     
	     
	    
	    
	     


 
(List Most Current Job First)
	Dates of Employment
	Company Name,

City and State
	Phone 
	Reported To 

(full name)
	     Supervisor’s 

  email address
	Salary
	Reason for Leaving
	Find this job thru agency?

	      to      
	     
	     
	     
	     
	     
	     
	     

	      to      
	     
	     
	     
	     
	     
	     
	     

	      to      
	     
	     
	     
	     
	     
	     
	     

	      to      
	     
	     
	     
	     
	     
	     
	     


